
Quick Tips for Moodle: 

These are things that are useful when in an online course 
 

Adapted from a handout created by the Office of Academic Technologies 

 Icon Quick Reference 
o Lists what each of the symbols means 

 

 

 Make sure to use the Bread Crumb Trail when you are navigating through Moodle  
The easiest way to navigate is by using the breadcrumb trail, located at the top of the page below the 
menu bar. The further you navigate in a course, the longer this path becomes. To move backwards to a 
previous location, you can click its link on the breadcrumb trail 
 

 
 On your Course Home Page, make sure that you read Course Announcements  

o This will give you any updated information about the course 

o This may also give you any resources that may help you with your assignment  

 
 

 Discussion Forum 

 There are five different formats for Moodlerooms forums that may be used in your courses the two most 

basic formats are shown below:  
o NOTE: You will be expected post your thoughts to your classmates and instructor in clear and complete 

ideas 



 
 

 

 Replying to a Post  
o You will be expected to reply to discussion posts that your classmate have posted using clear ideas 

supporting or refuting there ideas 

 
 

 Submitting Assignments 

o You will know that you have an assignment due because you will see a picture of a clipboard  

o To submit your assignment click on the “Add Submission” button.  

o Make sure you click the “SAVE CHANGES” button at the bottom of the page when you are 

finished.  

o Make sure that you check the submission status at the bottom of the page to make sure your 

document has been submitted.  

o Best practices for submitting and assignment would be to upload the document into Moodle.  

 



 
 

 

 

Reminder: 
 Print the course calendar 

 Find your learning contract/course information documents (either each individual page or you can print the 

entire book) 

o Note- you may want to print these out to help you organize yourself. 

If you need Help! 
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